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You can be confident that your payroll department has the tools they
need to calculate withholdings correctly by using NDF’s Kansas Court
Withholding Program to prepare your Garnishment & Support
Withholdings.

The NDF Kansas Court Withholding Program:
¢ Calculates Income Withholding for Child or Spousal Support
Completes Income Withholding Answers
Calculates the Garnishment Worksheets
Completes the Garnishment Answers
Calculates the Creditor Distribution

Keeps track of the remaining balance for Garnishment Orders

*® & 6 o o o

Appropriately handles employee bankruptcies, leaves of absence, terminations,
suspensions due to sickness and division between multiple level creditors

<

Handles unlimited number of employees

¢ Handles unlimited Income Withholding Orders and Garnishments per employee

The NDF Court Withholding program is user friendly. The program will walk you
through the steps necessary to complete the withholding process, with on screen instructions and
prompts. If you need further help, a fully illustrated users’ manual comes with the program.

The NDF Kansas Court Withholding Program is for use by:
I employers
I payroll accountants

I anyone who needs to calculate Income Withholding and Kansas continuous Earnings
Garnishment withholdings in compliance with the Federal Consumer Protection Act
restrictions and to distribute withheld amounts to payment centers and garnishing
creditors.



Step One - Set up Employer Information

i

% Set Up Employer for Withholding Processing [=3a)

[Press SR

for help at any time.l Page 1 Of 4

This is the NDF Withholding Employer Setup
Wizard. It will take you through the steps needed to
configure emplayer information for withholding

processing.

On the next page, you will be asked to enter the
name and address of the employer. You will also be
asked if you want to charge an administrative fee
for income withholding and gamishment processing.

On later pages, you will be asked to enter pay
schedule information.

Cancel |

| Next>> | |

Step Two — Set up Employee Information o Detor
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Add Employee Information

Employee ID: 1234
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ssN: [222 -[22 -[2222

Address: |436 Shady Grove Ave.

[

City, State, ZIP: |Antelope, KS

6B666
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Pay Schedule: | EIRMEELGY E
Type of Lien: ‘
Next Pay Dates: |7/24/2010, 8/7/2010, 8/21/2010
|Entering new employee
Status Close

Step Three — Enter Income Withholding Information

Ll
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Add Withholding Information = S o =

e e

State: |Kansas
Court Name:

Court Address

City, State, ZIP:

PlaintifffPetitioner: ]Minnie Monee
Defendant/Respondent: 10wen Monee l
Case Number. 1—BF1 0DM00234  [Rememberto include
county code
Date Order Served: | 6/21/2010
Date Order Terminated: ]

Monthly Payment Amounts

[Buffalo
[100 Court St

l

[Antelope, KS 66666

[«
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Child Support Spousal Maintenance "% =" *! - OfH"'"_ ="
Current ‘ $234.00 ‘ $0.00 3 ’ $4’ 44)# 8$G$ $) /0 # ’ <
PastDue | $0.00 \ $0.00

Total Withholding |

$254.00 Max. Percentage ‘ @T
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Step Four — Enter Garnishment Information  [Emcramaimoms =
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‘ Close |

Step Five — Process Pay Day
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Step Six — Pay out to creditors
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Program available in Two Versions:
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Order and Cost Information

H)34,-*-*/-V#8-#'>)#3'>)#0!11'0  +%=+="H)"#*'6$*//),8%%& 'B#)&#+3"'=-',$:-%=-"+%8'=-%8'$*"*)"'="9%*/
()"#'4+(3-%*<"All orders will be handled on a prepaid basis only.

Single Employer Edition
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'T2+:/'+88%*$)%+,'=+3-'4#)&#+3'=$%&,-'-34,) (-#'8B$)%'$%=*+,,+*$) %' uvvz<yy
Multiple Employer Edition
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NDF <

Box 725 116 E. Bdwy.
Newton, KS 67114-0725
Phone: 316-283-3628

Fax: 316-283-3635
www.ndfco.com



Order Form

for

Kansas Court Withholding Software

Check the programs you wish to order

Single Employer Edition License

Single Personal Computer use License

Each additional single employer edition installation #

Multiple Employer Edition License

Single Personal Computer use License

Each additional multiple employer edition installation #

Network Program

Method of Payment:
Send payment or use credit card:

[ check Enclosed (payable to NDF Co.)

I:I DD

Name on card:

DISC*VER

Office Use only

Order No.
Order Rec’d
Ship Date
........................................................................ $
......................................... $
............................................................ $
....................................... $
$
Total .o $
Shipping and Handling........... $ 9.50
Subtotal........ccoeiiiiie $
Sales Tax *....ccocevveeeiieeenns $
O Tax Exempt — Out of state delivery & exempt entities
Total of Order.........cccceuennee.e. $

* Kansas Residents add sales tax at your local rate

Address on card:

Your Purchase Order No.

Telephone:

Card No. — —

FAX:

Expiration date /

Authorized signature on card:

e-mail address:

Person Ordering:

Ship Program(s) to:

Send Invoice to: (if different)

Name

Name

Name of Office

Name of Office

Street Address - (for UPS delivery)

Address - post office address

City State

Zip+4

City State Zip+4

NDF Company
PO Box 725, 116 E. Bdwy.
Newton, KS 67114-0725
Tele. 316-283-3628; FAX 316-283-3635

www.ndfco.com 1/6/11



